Open Calendars, select three dots next to your calendar, select Settings and sharing.
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Go to Access Permissions, click the Add People button.

Settings for my calendars Show calendar info in other Google apps, limited by access permissit

@ Rebecca Castle -~ Get shareable link

Calendar settings Learn more about sharing your calendar

Access permissions

Share with specific people . .
? oeop Share with specific people

Event notifications
@ castlere@victorschools.org (Owner)
All-day event notifications

Other notifications + Add people

Integrate calendar Learn more about sharing your calendar with someone

Remove calendar

Type in the person with whom you want to share your calendar and select the appropriate option.
Below, Rosemary can now make changes to my Calendar.

Share with specific people

Some sharing options may have been turned off for your organization by your

administrator.
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See only free/busy (hide details)
See all event details

Make changes to events

Make changes and manage sharing




